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##4 RECORDS RETENTION AND DISPOSITION SCHEDULE

MU-1 (884)

PUBLICHEALTH PUBLIC HEALTH

RETENTION

ar

ITEM DESCRIPTION OF RECORD

PUBLIC HEALTH

GENERAL

Ai¢ati o

Certification, 1i ing, and cov-
ering review and approval by State or Federal agency or professional
review organization, to operate facility or program, to conduct tests,
or to perform specified work:

Survey, evaluation, and inspection records covering re-
view of facilities and programs by State or Federal agency or profes-
sional review organization, including but not limited to medical care
evaluation and similar studies:

Master summary record, master index file, or principal regis-
ter giving basic data on individual patients:

Appointment records, including slips, return cards, and clinic
schedules kept by facility or public health program:

Scr g and t ds and referrals, for per-
sons evalualed but not treated by facility or program:

FISCAL

NOTE: Other fiscal records are covered by items on this Schedule
under the Fiscal section.

Annual expenditure report or budget submitted to State or
Federal agency or professional review organization:

Patient’s individual financial case record and account
a. Individual case record, account card, or ledger card:

b. Individual charge records, posted to case record or card:

Medicare, Medicaid or insurance carrier claim
records. including but not limited to schedule of payments, copy of
claim. listing of invalid or rejected claims, vendor payment list, list of
claims submitted for payment, and list of checks received:

Insurance and reimbursement related reports, includ-
ing Medicare/Medicaid cost report and certified uniform financial
or stansuical report. and all necessary supporting documentation:

Patient personal property records

«  Log orregister of personal property of patients:

§7

1 years after super-
saeded, revoked, or no
longer valid

PERMANENT

PERMANENT

0 after obsolate

3years

PERMANENT

7 years after account
closed, but not less than
9 years
7 years

7 years

9years

10 years after last entry
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